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Semester — |
20ENU101 ENGLISH | 4H-4C
Instruction Hours /week: L:4 T:0P:0  Marks: Internal: 40 External: 60 Total: 100

End Semester Exam: 3 Hours
Course Objective:
e To train students to acquire proficiency in English by reading different genres of
literature and learning grammar.
e To provide aesthetic pleasure through literature.
Course Outcome:
Retrieve fundaments of English language to construct error free sentences
Establish and maintain social relationships
Develop communication skills in business environment
Refine communication competency through LSRW skills
Improving intrapersonal skills through literary works
UNIT - I:  Grammar
Types of Sentences, Subject and Predicate, Parts of Speech, Tenses, Preposition and
Articles
UNIT - II:  Communication Exercise
Importance of Business Language- Words often Confused- Words often Misspelt-
Common Errors in English- Charts and Pictorial Writing.
UNIT - I11:  Interpersonal Skills
Greetings & Introduction- Giving & Denying Permission- Telephone Etiquette-
Oral Presentation — Plan, PowerPoint Presentation- Preparation of Speech- Audience
psychology- Secrets of Good Delivery
UNIT - IV: LSRW Skills
Listening- Listening and its types, Basic Listening Lessons
Speaking- Basics of speaking, Regular English, Business English, Interview English
Reading- Reading and its purposes, Types of Reading, Reading Techniques
Writing- Types of Writing, Components of Writing, Language and Style with
accordance to the contexts
UNIT - V: Literature
Prose: Let’s Do What India Needs from Us - Dr. A.P.J. Abdul Kalam
Poem: A Prayer for My Daughter - W.B. Yeats
Short Story: Sparrows- K. Ahmad Abbas

Suggested Reading: Hewings Martin,2013Advanced Grammar in Use, Cambridge
University Press
Haines Simon,2015 Advanced Skills, A resource Book of Advanced- Level Skill
Activities
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Semester — 11
20ENU201 ENGLISH 11 4H-4C
Instruction Hours /week: L:4 T:0P:0  Marks: Internal: 40 External: 60 Total: 100

End Semester Exam: 3 Hours

Course Objective:

e To refresh the grammar knowledge of the students to improvise their language.

e To make the students understand different kinds of communication involved in the

business environment.

e To help the students develop their listening, speaking, reading and writing skills.

e Introducing literary works to the students to enhance their analytical and aesthetic skills.
Course Outcome:

e Strengthen the foundation of the language to elevate the command of standard grammar.

e Formulate and communicate persuasive arguments for specific business outcome.

e Apply fundamentals of language for reading, writing and effective communication.

e Standardize and demonstrate understanding of LSRW skills.

e Introduce literature to enhance the moral and aesthetic values.

UNIT —I — Grammar
Voice, Idioms and Phrases, Clauses and Reported Speech
UNIT —I1 —Business and Technical Reports
Business Correspondence — Memo, Notices, Agenda, Minutes- Resume Writing- Report
Writing- Letter Writing- Personal and Social Letters- E-mail Writing
UNIT -111 - Communication Practice
Verbal and Non-Verbal Communication- Group Discussion and Seminars- Note-Taking
and Note-Making
UNIT -1V — LSRW SKills
Listening Skills- Listening Talks and Presentations
Speaking Skills- Public Speaking- Preparatory steps, Time Management, Handling
Questions and Meeting unexpected situations
Reading Skills- Language of Newspapers, Magazines and Internet
Writing Skills- Writing Paragraphs and Essays- Content Writing
UNIT -V — Literature
Prose- Morals in the Indian Context by Francis Nicholas Chelliah
Poetry- Telephone Conversation by Wole Soyinka
Short Stories- The Last Leaf by O’ Henry

Books for References
Oxford Handbook of Writing: St. Martins Handbook of Writing 2013 CU Press
Sound Business, Julian Treasure 20120UP
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