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Semester III 

Programme outcome 

     Corporate Law gives the fundamental knowledge and exposure of the companies Act. This 

paper impart the knowledge on procedure for formation of companies and board of directors, 

their qualification and disqualification, writing of minutes and agenda and qualities of company 

secretary. 

Programme Learning Outcome 

     The objective of the course is to impart basic knowledge of the provisions of the companies 

Act 2013. Case studies involving issues in company law are required to be discussed. 

List of Practical 

1. Preparation of documents for formation of a company. 

2. Preparation of procedure for certificate of incorporation 

3. Prepare a specimen for memorandum and articles of association of a newly started 

company 

4. Preparation of contents of prospectus of a company. 

5. Procedure for issue of shares and debentures of a company 

6. Preparation of documents for transfer and transmission of shares 

7. Directors qualification, appointment, powers, duties and liabilities 

8. Procedure relating to convening and proceeding in a company meetings and resolution 

9. Procedure for winding up of a existing company as per Act 

10. Powers and functions of a liquidator of a company. 

 

Suggested Readings 

Text Book: Kapoor N.D.(2013),  Elements of Company Law, Sultan Chand and Sons, New 

Delhi. 

References 

Chawla E.C. and Garg K.C (2014), Commercial and Company Law, Kalyani Publishers, 

New Delhi 

Kapoor N.D. (2013), Company Law and Secretarial Practice, Sultan Chand and Sons, New 

Delhi         

 



                                                  Lesson Planning 

S.No. Week/Hrs 

Duration 

Ex. No. 

1 1 Introduction 

2 2 Preparation of documents for formation of a company 

3 3  Preparation of procedure for certificate of incorporation 

 

4 3  specimen for memorandum and articles of association of a 

newly started company 

 

5 3  Preparation of contents of prospectus of a company. 

 

6 3  Procedure for issue of shares and debentures of a company 

 

7 3  Preparation of documents for transfer and transmission of 

shares 

 

8 3  Directors qualification, appointment, powers, duties and 

liabilities 

 

9 3 Procedure relating to convening and proceeding in a 

company meetings and resolution 

 

10 2  Procedure for winding up of a existing company as per Act 

 

11 2 Powers and functions of a liquidator of a company 

12 2 Model Exam 

 

 

Support Materials: 

 

Text Book: Kapoor N.D.(2013),  Elements of Company Law, Sultan Chand and Sons, New 

Delhi. 

References 

Chawla E.C. and Garg K.C (2014), Commercial and Company Law, Kalyani Publishers, 

New Delhi 

Kapoor N.D. (2013), Company Law and Secretarial Practice, Sultan Chand and Sons, New 

Delhi 
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                                                                          Unit I 

Ex. No. I                                Documents for Formation of a Company 

 

     Company formation is the term for the process of incorporation of a business . It is also 

sometimes referred to as company registration. These terms used when incorporating a business . 

 

The following Documents are needed to form a Company 

 

1. Company by laws for corporation 

2. Meeting minutes 

3. Operating Agreement for LLCs 

4. Non Disclosure Agreement 

5. Business Plan 

 
 

 

 



Corporate Law - Practical  2017-18 

Prepared by Dr. B.Seetha Devi, Dept. Of Commerce, KAHE. Page 2 
 

EX. No. 2 

Procedure for Certificate of Incorporation 

     To  register a cpmpany first apply for a District Identification Number (DIN), then acquire a 

digital Certificate and register the same on the portal. The company name is registered in the 

portal of ministry by filling the incorporation. 

a. Select the type of the company 

b. Apply for DIN and digital signature 

c. Selection of name for the proposed company 

d. Drafting of Memorandum and Articles of Association 

e. E-filling forms of documents with a register 

f. Obtaining certificate of incorporation. 

g. Preparation of filling of prospectus for obtaining the certificate of commencement of 

business. 

h. Obtaining the certificate of commencement of a business. 
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Unit II 

Ex. No. 3 

Specimen for Memorandum and Articles of Association of a newly started Ccompany 

 

     The main object to be prescribed by the company on it incorporation “ the convenience of 

passengers and goods in ship between such places as a company determine”. 

     Name of the company “The Easeren Steam Packet Co. Ltd, the Registered office of the 

company will be in the state of Mumbai. 

Object: 

     The object incidental to the attainment of the main object on “ the acquisition, construction, 

building, setting up and provision of establishment for ships and boats and doing all such other 

things are conducting to the attainment of the forgoing main objectives”. 

     The other objectives of the company is carring of the Business of carries by land and air and 

running up hotels for tourists. 

     The liability of the member is limited 

     The Share Capital of the company is 20,00,000 divided into 10,000 shares of 200 each 

     Several persons whose name and address are subscribed, are desirous of being formed into a 

company, in pursuance of these memorandum of Association, and being respectively agree to 

take the number of shares in the capital of the company set opposite over respective names. 



Corporate Law (Practical)  2017-18 

Prepared by Dr. B. Seetha Devi, Dept. Of Commerce, KAHE. Page 2 
 

 



Corporate Law (Practical)  2017-18 

Prepared by Dr. B. Seetha Devi, Dept. Of Commerce, KAHE. Page 3 
 

 



Corporate Law (Practical)  2017-18 

Prepared by Dr. B. Seetha Devi, Dept. Of Commerce, KAHE. Page 4 
 

 



Corporate Law (Practical)  2017-18 

Prepared by Dr. B. Seetha Devi, Dept. Of Commerce, KAHE. Page 5 
 

 

 

EX. No. 4 

Contents of Prospectus 
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Unit III 

Ex. No. 5 

Procedure for Issue of Shares and Prospectus of Company 

 

According to Sec 23 of Companies Act 2013 discuss the option of issue of shares. In order to 

issue share the company must be registered only .There are four way in which shares can be 

issued. 

1. Public Issue 

2. Private Placement 

3. Rights Issue 

4. Bonus Issue 

 

Public Issue 

     It is the open invitation to public to buy shares of the company. SEBI is regulate the issue and 

thus a copy of the prospectus need to be submitted before the publication date. 

     The prospectus must contain name of the Director, past performance of issuing the shares, 

terms of issue, types of investment.  Apart of shares issue, application form , application fees, 

Allotment and call on dates, minimum share for application and bank detail for deposits are 

provided in prospectus. It must be registered with the registrar of the company. 

Application of shares 

a. After invitation application can be submitted through prescribed form before closing date 

mentioned in prospectus. 

b. Allotment of shares to applicants and rest of the applicants receive regret letter. 

c. Share certificate are issue after the allotment is made. 

Call on shares 

     It is the way to collect remaining shares after  provisions of the prospectus.  There is first call, 

second call etc. depending  on the number of instalment. 
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Ex. No. 6 

Transfer and Transmission of Shares 

      It refers to the transfer of title to shares, voluntarly by one party to another. 

Transmission 

     It means the transfer of title to shares by the operation of law. This is applicable in the 

following cases. 

 Devolution by death 

 Succession 

 Inheritance 

 Bankruptcy 

 Marriage 

Procedure for share Transfer 

a. The share certificate along with the duty completed and stamped share transfer forms should 

be send to registrar and transfer agent of the company. 

b. The power of authority holder signed on behalf of the transferor, he should quote registration 

number as registered with the RTA on the transfer deed. 

c. In case the transfer has an existing folio number, he should note the number on transfer deed. 

d. All the documents are in order, the shares will be duly transferred and the certificate will be 

renamed. 

e. The share certificate can get within 30 days from the date of loading the same from the registrar 

and transfer agent of company. 

Procedure for Transmission of shares 

     In case of transmission of shares by operation of Law, it is not necessary to excute and submit 

transfer deed. A simple application to the company by a Legal representative along with the following 

necessary evidences is sufficient. 

a. Certified copy of death certificate 

b. Succession certificate 

c. Specimen signature of the successor 
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Unit IV 

 

Directors Qualification, Appointment, powers Duties and Liabilities 

     To carry on the business, among the shareholders, they elect certain person to look after the 

general administration of the company. This persons are known as  “directors” and collectively 

called as “Board of Directors”. 

     The directors manage and control the overall affairs of the company. This is specifically provided 

in Sec.2(13) of the Companies Act Directors includes any person occupying the position of directors 

by whatever name called. 
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Ex. No. 8 

Minutes or Proceedings in a Company Meeting and Resolution 

     The term minutes may be defined as the written record of the proceedings of minutes. Every 

company must deep a fair and correct record of all proceedings of every meeting. The record is 

known as Minutes. 

The Legal Provisions relating to the Minutes of Proceedings of meeting: 

a. The minutes of proceedings of the meeting must be recorded in minute book within 30 days 

of the conclusion of every meeting under sec.193(1) 

b. The minutes of each and every meeting must contain a fair and correct summary of the 

proceedings at the meeting u/s 193(2) 

c. All the appointments made at the meeting must be included in the minutes of the proceedings 

u/s 193(3) 

d. The chairman of the meeting has a discretion to exclude from the minutes any matter, which 

in its opinion, is irrelevant to the interest of the c company u/s 193(5) 

e. The page of the minute book must be consecutively numbered u/s 193(1) 

f. In case of minute book of board meeting each page must be signed by the chairman of the 

same meeting or of the next succeeding meeting u/s 193 (A)(a) 

g. In the event of death or inability of the chairman of the general meeting, it is to be signed by 

the director dually authorised by the board for that purpose  

h. If default is made in complaining with above provisions, the company and every officer in 

default shall be punishable with fine 

i. The minute books are to be maintained at the registrar office of the company. This book are 

open to inspection of business during business hours. 
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Unit V 

 

Ex.No. 9 

Procedure for Winding up of the company 

     The term winding up of company may be defined as a proceedings by which a company is 

discovered wound up of a company may be required due to a number of reasons including close of 

business, loss, bankruptcy, passing away of promoters etc. The procedure for winding up of a share 

holder or creditors or by tribunal. 

Winding up of a company by tribunal 

     As per companies Act 2013, a company can be wound up by a tribunal in the following manner 

a. The company is unable to pay its debts. 

b. The company has by special resolution resolved that the company be wound up by the 

tribunal. 

c. The company has acted against the interest of t he public. 

d. If the company has not filed financial statement or annual Balance sheet for the previous five 

consecutive financial years. 

e. If the tribunal is of opinion that it is just and equitable of the company. 

f. If the affairs of the company have been conducted in a fraudulent manner. 

Voluntary winding up of a company 

     The winding up of the company can also be done voluntarily by the members of the company.  

The following procedure for voluntary winding up of a company. 

a. Conduct aboard meeting with two directors ie the majority of directors accept the  company is 

wound up. The directors made enquiry into the statement company pay its debts by sold the 

assets. Also general meeting of the company after five weeks of this board meetings. 

b. Issue notice in writing calling for the general meeting of the company proposing the 

resolution with suitable explanatory statement. 

c. In the general meeting pass the ordinary resolution for winding up of the company by three 

fourth majority. 

d. On the same day or the next day of passing resolution of winding up of the company  

e. Within 10 days of passing resolution for winding up f a company, file a notice with a registrar 

for appointment of liquidation. 

f. Within 14 days of passing resolution for winding up of a company give an advertisement  in a 

newspaper within the district. 

g. Within 30 days of general meeting for winding up of a company file certified copy of the 

resolution passed in the general meeting for winding up of the company.  

h. Pass a special resolution for disposal of the book and paper of the company when affairs of 

the complete wound up and it is about be dissolved. 

 

Ex. No. 10 
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Powers and Functions of Liquidator of a Company 

     Official liquidator is a person appointed by the court or shareholders for the purpose of conducting 

the winding up proceedings. 

Functions of a Liquidator 

1. To submit the report 

     As soon as the liquidator receives the statement of affairs from the directors, he must 

submit a preliminary report to the court. 

2. To take custody of companies property 

     On the making of the winding up order it is the duty of the liquidator to take into his 

custody or under his control all the property to which the company is entitled u/s456 

3. On taking the custody of companies assets the liquidator should administer them to distribute 

among the creditors in his administration and distribution of companies 

4. To keep proper books 

     It is the duty of the liquidator to keep proper books in the prescribed manner. In such book 

he should make the entries of the proceeding of meeting. 

5. To submit the accounts 

     The liquidator is to keep the accounts of all receipts and payments made by him and he 

must present this account to the court atleast twice in the each year during his tenure of office 

 

 

 



SUBJECT NAME: CORPORATE LAW PRACTICAL 

1. What are the documents prepared for the formation of a company? 

2. Explain the functions of a liquidator of a company 

3. Explain the procedure for certificate of Incorporation of a company 

4. Prepare a specimen MOA of a company Limited by Shares 

5. Prepare a specimen MOA of a company Limited by Guarantee not having share capital 

6. Prepare a specimen MOA of a company Limited by Guarantee having share capital 

7. What are the contents of AOA? 

8. Prepare a specimen MOA of Unlimited company 

9. Fill the Share Application form by imagine the number and type of shares by yourself 

10. Write an allotment letter to your shareholder 

11. Explain the procedure for appointment of Directors 

12. What are the liabilities of directors? 

13. How can you draft a minutes of a company? 

14. Explain the procedure for winding up of a company 

15. Mention the contents of a Prospectus 
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