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COURSE OBJECTIVES:
To make the Students
1. To understand the accounts heads available in the accounting software
2. To know the mechanics of creating the vouchers
3. To be aware of the inventory valuations methods available in the software
4. To understand various financial statements that are built in the software
5. To be aware of financial analysis tools available in the software
COURSE OUTCOMES:
Learners should be able to
1. Understand the different heads and its importance
Create vouchers by understanding the reason for posting different heads
Calculate valuation of assets using software
Prepare the financial statements and retrieve ratios

Creating backup and ensuring the accuracy of the accounting data

A T o

Communicate the output derived.

Practical List

1. Create a new company in integrate accounts mode and account with inventory mode

2. Create a primary and sub groups using single or multiple ledger mode

3. Create minimum 10 ledgers using single or multiple ledger, and alter and delete any 2 ledger
4. Enter the following voucher

» Payment vouchers » Credit note
» Receipt » Debit note
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Syllabus- Tally Practical | 2018-2021 Batch

» Purchase » Journals
> Sales » Memo
» Optional

5. Create stock, stock groups and enter the vouchers

6. Prepare inventory statements using (calculate inventory using all methods)
» FIFO » LIFO
» Simple Average Method » Weighted Average Method

7. Prepare the following ratio analysis
» Financial ratio
» Operating ratio
» Investment ratio
8. Prepare the following
» Cash flow statement
» Fund flow statement
9. Preparation of reports for the following
» Trial Balance
» Balance sheet
» Profit & loss a/c
» Bank reconciliation statement
» Back up and restore the company information
SUGGESTED READINGS:

1. Tally education (2018). Official Guide to Financial Accounting using Tally ERP 9 with
GST (Release 6.4) 4™ revised and updated edition.BPB Publications. New Delhi.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: I BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 1 (a)

Create a New Company in Accounts Mode
Aim
To Create a New Company in Accounts Mode

Algorithm

Step1: Double click the Tally icon in desktop menu or in Startup menu

Step 2: Tally start up menu opens click work in educational mode.

Step 3: Gate way of Tally menu Appears click Alt+ F3 a new window opens.

Step 4: Select create a new company option

StepS: Company creation window appears. Enter all details like (Name, mailing name,
Address, Pin code, financial year, books beginning from date, etc.) and maintain accounts in
accounts only mode.

Step 6: After entering all details click enter and accept the company creation option. A new
company created in accounts mode.

Step 7: End the Process
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA
COURSE CODE: 18BAU211

COURSE NAME: TALLY PRACTICAL
BATCH-2018-2021

Output Ex. No.1 (a) Accounts only mode

Name - Wathan Kumar ‘
Maling Name : Wk Traders ‘
Address - Kinathuiadan ‘
Coimbatore ‘
Statutory compliance for - India ‘
St Tanl ot |
P Cate - 4109
Telaphone . : ‘
Eled - mathankumart0@gmail.com ‘
Carency Symbal fs.
Mantan Aecounts Only ‘
Financial Year fom 142018 ‘
Bocks begmingfom ~ ~ 142018 ‘
Use Securty Contral - No ‘
Base Cumency Information ‘
Base Curency Symoal R ‘
Farmal Name * Indian Rupess ‘
Nomber of Decima Places. 2 Show Ameunts in Wlions esept?
Is Symbal SUFFIYED to Amaunts ? o Put 2 SPACE between Amourt and Symf ‘
Symbelor Decimal Pocton. - paise Decimal Piaces o Ptng Amouris n W e o ‘
Calculator ODEC Server G+ ‘
i
Gty Tl Congany o -> Compry Aeion 8- el 1 g Ve 20 218 111

Result:

The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 1 (b)

Create a New Company in Accounts with Inventory Mode
Aim
To Create a New Company in Accounts with Inventory Mode

Algorithm

Step1: Double click the Tally icon in desktop menu or in Startup menu

Step 2: Tally start up menu opens click work in educational mode.

Step 3: Gate way of Tally menu Appears click Alt+ F3 a new window opens.

Step 4: Select create a new company option

StepS: Company creation window appears. Enter all details like (Name, mailing name,
Address, Pin code, financial year, books beginning from date, etc.) and maintain accounts in
accounts with inventory mode.

Step 6: After entering all details click enter and accept the company creation option. A new
company created in accounts mode.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 3/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA
COURSE CODE: 18BAU211

BATCH-2018-2021

COURSE NAME: TALLY PRACTICAL

Output Ex. No.1 (b) Accounts with Inventory mode

Tl Souos FLLLC, 1520 Talyol-Mal s |
any Alteration ‘
Name - Wathan Kumar ‘
Maling Hame - Wk Traders ‘
Address - inafhuadav ‘
Combztore ‘
Statutory compliance for - India ‘
St Tanl Mot |
PIN Cods 8]
Telaphone . : ‘
Bl - mathankmarit0@qmai.com ‘
Carency Symbal fs.
it Ko vl iy |
Financial Year fam 142018 ‘
Botks begnnngfom - 142018 ‘
Use Securty Cortal Mo ‘
Base Currzncy Information ‘
Base Curency Symbal R ‘
Fomal lame * Indian Rupees ‘
Nomber of Decimef Places. - Show Amaurts in Milions etept?
15 Symbal SUFFIVED to Amaunts ? No Put 2 SPACE between Amourt and Symf ‘
Symbolor Decimal Pocton. - paise Decimal Piaces o Prtng Amouris n W e . o ‘
Calcufator ODBC Server Gt ‘
o3
Gterayof Tl > Company e, Compny Aetion 3-ReleseL11 i) Ve 20 208 164

Result:

The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 2

Create Single and Multiple ledgers under predefined groups

Aim

To Create Single and Multiple ledgers under predefined groups
Algorithm
Step1: Double click the Tally icon in desktop menu
Step 2: Create a New company with all required information in accounts with inventory mode
Step 3: Gate way of Tally menu Appears click Accounts Info —Ledger — Single— Create
ledger (wages, rent, salaries, purchase, sales. Discount received, commission, etc.) and accept

the ledger

Step 4: Gate way of Tally menu Appears click Accounts Info —Ledger — multiple ledger—
Create ledger

Step 5: Create multiple ledgers like (wages, rent, salaries, purchase, sales. Discount received,
commission, etc.) and accept the ledger

Step 6: Go to gateway of tally — Accounts Info — Ledger — Single & Multiple Ledger —
Display All created ledgers will be displayed.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 5/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021

Output Ex. No.2 Single Ledger

[ Tally s T
e} Tally Soluthons FZLLC, 19852006 TallyGold - MultiUser | - Campany
EDUCATIONAL
| | | | K Keyboard | H: Help
edge o x|
Name - Intrest on Drawings _Total Op. Bal.
{alas}
4,38,000.00 Or
—Differunes ___
4,38.000.00 Dr
Wil Details
Uneder Indirect Incomes Tame kbRl
Inventory values are affeciod 7 No #edrass
State
PN Code
Tax Information —
PAN /1T Mo,
Sales Tax No.
G: Graups.
Accept 7
Opening Balance (on 1-Apr-2018) : Vas oMo .E-' Ve Types
Calculator QDBC Server Gl N == -
F11{ Features
1 s F12: Configura
Gateway of Tally --> Accounts Info. > Ledgers —-» Ledger Creatian 9. Release 1.11 (Englih) Wed, 26 Der, 2018 1141:29
.
Qutput Ex. No.2 Multiple Ledger
Elraaerns =8 R
[ P | E: Expun | : E-hdat | @ Ugoas | 5tShop Gilanglge  |KiKeybowd  |K: Gontrol Gentie | H: Suppost Centre |H: Help
£ Ledges : x
Under Group 4 Al ltems For 1-Apr-2016
SHo. Name of Ledger Under Opening Balance Deix
1. | Bulidings Flxed Assets
2. |Computer Flied Assets
3. | Machinery Flied Assels
4, |Rent Received Indirect incomes
5. |Rent Indizect Expenses
6. | Salaries Indirect Expenses
7. | Commssion Indirect Expenses
8. |Wages Direct Expenses
9. | Kumar Capital Capital Arcourt
10. | Sales Return Sales Accounts
11. |Purchase Ret Purchase Accounts
Accept?
Yes o No
Q:uit Afcee  |DDsz | | B Remnve Line [ U: Rastore All
Tally MAIN > Gateway of Tally > Accourts Infi. - Ledgers —» Multi Ledger Creation {c) Tally Sclutions Pt Ltd, 1688-2015 Sun Zln XME A

Result:
The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 3
Create minimum 10 ledgers using single or multiple ledger, and alter and delete any 2
ledger
Aim
To create minimum 10 ledgers using single or multiple ledger, and alter and delete
any 2 ledger
Algorithm

Step1: Double click the Tally icon in desktop menu
Step 2: Create a New company with all required information in accounts with inventory mode

Step 3: Gate way of Tally menu Appears click Accounts Info —Ledger — multiple ledger—
Create ledger

Step 4: Create multiple ledgers like (Wages, Rent, Salaries, Purchase, Sales, Discount
received, Commission, etc.) and accept the ledger

Step 5: Go to gateway of tally — Accounts Info — Ledger — Single & Multiple Ledger —
Display All created ledgers will be displayed.

Step 6: Accounts Info — Ledger — Single & Multiple Ledger — Alter to alter the required
ledger and press Alt + D to delete the ledger. Altered ledger will be displayed in display

menu.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 1/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA
COURSE CODE: 18BAU211

COURSE NAME: TALLY PRACTICAL
BATCH-2018-2021

Output Ex. No.3 Alteration of ledger
[l Tty s
e} Tally Soluthons FZLLC, 19852006

Select item

Eleciricly Charges
ratand C
Hatc Bank
Intrest on Drawings
Profit & Loss Al
Purchase
Rent
Rent Receved
Sales
Salries
\Wages
Calculator QDeC Server Cirl W
1 >
| Gateway of Taily --> Accounts Info. --» Ledgers > Select ltem 9 - Release 111 (English) Wed, 26 Der, 2018 a3
Output Ex. No.3 Deletion of ledger
[l Talys
ﬂ‘[ﬂ[sﬂmﬂiﬂ; 19882006 TallyGold Muli User | 5

| F10: Edit Sot

Ledger Alteration

Mathan Kumar

M Vch Types
DDBC Server CHN
F11: Festures
= Fi2 Configure
| Gateway of Tally —> Accounts Info. —> Ledgers —> Ledger Alteratin 0~ Release 111 {English) Wed, 26 Dec 2018 1124405

Result:

The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 4

Create vouchers
Aim
To create vouchers
Algorithm
Step1: Double click the Tally icon in desktop menu

Step 2: Create a New company with all required information in accounts with inventory mode

Step 3: Gate way of Tally menu Appears click Accounts Info —Ledger — multiple ledger—
Create ledger

Step 4: Create ledgers (Wages, Rent, Salaries, Purchase, Sales, Discount received,
Commission, Receipt, etc.) and accept the ledger

Step5: Pass the necessary vouchers like Payment, Receipt, Contra, Purchase, Sales, Debit
note, Credit note, Optional, Journal, Memo related to the transactions and accept the
vouchers.

Step 6: Go to gateway of tally in generation of reports click display option and click day book
option to view all the vouchers. All vouchers like Payment, Receipt, Contra, Purchase, Sales,

Debit note, Credit note, Optional, Journal, Memo displayed.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 3/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021

tput Ex. No.4 Payment voucher

4y

e T o o i Y i i e

Output Ex. No.4 Receipt voucher

1 >
| Gtasmy o Tally = Dispiay Paras = Dy loak —= Voucher Alterstian, 0~ Ralnasn 111 (Enghieh) [Wiea, 76 Dee, 7070

Output Ex. No.4 Contra voucher
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA

COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021

Output Ex. No.4 Purchase voucher

o} Talty B 3
I} Tally Sobutionn (2 LLE, 10 J00G 1
R - 1 o
Pany's Ade Mams  Emialan Comprtonm E
Batwrcn
Purchass Ludgws . Purchase
T o i Tty Hate_par R | |1 Savnal
i Salmn
7 End of List
Purchane 1,50,000.00
WA "
| taarsanian AT e
Baing goods purchased on credit,
| GOBE Sarer e
21 Fumbiwn.
Nl e
Datacay of Tally = Accaunting Vouch Crastion 5 - Fisinmsa 111 (Enghisn) Wed 25 Dec. 008 1ams

Output Ex. No.4 Sales voucher

Mathan Kumar

Pany's Alc Hume  Emraland Computers
i

Currant Galincs
Purchase Ledger - Purchase

Party's Aic Name - MrArm
Currant oo
Sales Ledger _ Sales
Mo of liem Luantity Rate par
& End of List
Salas 1,00,000.
- Aact e
e
tearation T 0000000~ ——
Calculaton DOBC Sarver [=a0
..Flirm.
L B ; | A
Gateway of Tally --> Accownting Vouche: Crrstion 8 - Relewse 111 (Englich) Wed, 26 Dec_ 2010 3171115
.
Output Ex. No.4 Debit Note
B Tulky 0. =
El Fastars
i Daie

Hame of ltem

U End of List

Purchawe Return

| Marmation:
Being goods retumned 1o suppher,

ol TESE erier

-
Gateway of Tally --> Accounting Vouches Crestion 8 - Belease 111 fEnghsh) [Wed. 20 Dec 2010

N .M NT O RA_sb W/ A__t_a__ano_C___ _ . NN . L _ .. _.__ WAILIF
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021

Output Ex. No.4 Credit Note

oy iy "
{2} Tally Solurions FZ-LLC, 1988-2006
I i 1 s
No ¥
ST
Pany's S/c Mame MY Aran
Curment Balanoe
Sales Ledger  Sales
i o T T —
& Eret ot Lin
Sales Retsrn
. o
o e 2 | S
Ebshosd e Tl it L Prst-Oted.
e “GEBE Bareer -
1 -
Gateway of Tally -« = Accounting Voucher Crestion # - Mmlesse 111 (Engluhi Wi, 26 Dec, 2018
.
Output Ex. No.4 Optional voucher
O e e s e L
|} Tally Solutions FZ-LLC, 1981 2006 TallyGold - Multi-Usar 1
1+ werrcry Busiers
— 2 ¥ Datn
e My boaed . Halg N
HOo 4
Saturd, Contra
Optional |
Account  Cash
Cor Ba - 4.05,35,000.00 Dr z "
[ e
7 doural
Travelling Gxpenses 18,000.00 |5 e
Harration 12.“0&“ I 1
{-PrwDuted
Caleulatoe TOsC Server TR L‘—'—__'
FI1: Fastsss
i - F 12 Contigurs
Gtewny nf Tally = Accaunting Vouche: Crasticn 0~ Rulasse 111 (inglizh) Wed, 36 Dac, 2018 1rmse
Output Ex. No.4 Journal voucher
£ Telly & I — :
(<} Tally Solutions FZ LLC, 1968 2006 TallyGold - Mutidlenr|
Bt ' 1 Aall | O Uplaa { W Koyboard { "
Heversing Journal L]
FartEular Bebit
Or Traveliing Expenses 16,000.00
Cr Cash
Applicabie Upio - Fanagy
wamation 15,600,600 1 06
L Pt Datw
CaTGaTwEaT CEWE Rerver T
F11: Fantures
i = | ¥ 12 Configure
Gatevay of Tally -—> Accounting Veuche: Crestion 5 Areme 111 Engish) Wed, 26 Dex, 2018 112815
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021

Output Ex. No.4 Memorandum voucher

sw § VT . =

o Tl oo FLLC, 98206 Talyod -l |
P
e e | | _ | T e |
Aecounting Voucher Creation Mathan Kumar H&w ‘
Wemorandum [[0R! i ‘
Set) i G|
Dot Credit Fip“"“‘
PRt |

1500000 -
15,000.00 | F7: Joomal ‘
i Saes ‘
i ot e
P Puce
B Dot
Fit R |
Varaior: 150000 1500000 }
TPoslasl
Caledator 0D8C Server ] }
Fi e |
L 2 FiL:Coiue.

Gatenay of Tely > Accounting Voucher Cretion 9-Relse 11 g et 26 ec 208 e

Result:
The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 5

Create Stock Group and Stock Items and Enter the Vouchers

Aim
To create Stock Group and Stock Items and Enter the Vouchers

Algorithm
Step1: Double click the Tally icon in desktop menu
Step 2: Create a New company with all required information in accounts with inventory mode

Step 3: Gate way of Tally menu Appears click Inventory Info —Stock group’s — Multiple
Stock group— Create Groups Hardisk, Keyboards, Monitors, Printers and accept the stock

group.

Step 4: Create Units of Measurement (Numbers as Nos) and accept the Units of
Measurement.

StepS: Create Stock Items (Intel Hardisk, Logitech Keyboards, Samsung Monitors, HP
Printers)
Step 6: Go to gateway of tally in Reports menu click stock summary option. Created stock

summary will be displayed.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 1/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA
COURSE CODE: 18BAU211

COURSE NAME: TALLY PRACTICAL
BATCH-2018-2021

Output Ex. No.5 Stock with Vouchers

L . 00000000 =

/Tl Sotes L, 0205 Talo Wl Dl

Mathan Kumar : -

Wathan Kumar F&hmm‘

Particulars 102006 o 3 Mar 2007 ‘

Cloing Belance —~

Qaty R Vaie |FT:StowP

\
Heyboars s {000 1L00N
Halerils B 68

Horios s 20000 %M0N ‘

Priters: s SO0 1m0

RS s 50000 6100 \

Yo

ke e

o

ik |

Fkriy

Grand Total AN 4

Caleulator ODBC Server Ciie :

Fi Colge.

FlRay |

i e

Gty o Tl - Sock Summay §-Reese 11 g Ty e 216 140

Result:

The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 6

Preparation of Inventory Statements using FIFO, LIFO, Simple Average and
Weighted Average
Aim

To Prepare Inventory Statements using FIFO, LIFO, Simple Average and Weighted
Average

Algorithm

Step1: Double click the Tally icon in desktop menu or in Startup menu

Step 2: Gate way of Tally menu Appears click Alt+ F3 a new window opens. Select create a
new company option

Step 3: Company creation window appears. Enter all details like (Name, mailing name,
Address, Pin code, financial year, books beginning from date, etc.) After entering all details
click enter and accept the company creation option.

Step4: From Gateway of Tally click Inventory Info — Stock Groups— Create. Create a new
stock group and give items addable option as yes or no. Create Units of measure as Units or
Kilograms. Create stock items and enter opening balance in quantity column and accept the
stock items.

Step 5: Gateway of Tally —Inventory Vouchers and enter the stock details. After entering
the stock purchase and issues accept the inventory vouchers. From gateway of tally click
stock transfer option and give Alt+ C a new window displayed. To view the Inventory
Statements Click FIFO, LIFO, Average cost, Standard Price.

Step 6: Inventory Statements Displayed

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 3/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA

COURSE CODE: 18BAU211

COURSE NAME: TALLY PRACTICAL
BATCH-2018-2021

Output Ex. No.6 FIFO, LIFO, Simple Average, Weighted Average

{c) Tally Solutions FZ.LLC, 1988-2006 TallyGold - Mult-User | F1: Detaied
Mathan Kumar Clrl +M
Materials Matenals Materals Metenals P bemuise
Mathan Kumar Mathan Kumar Mathan Kumar Mathan Kumar Mathan Kumar 5: Morthly ‘
Particulars 1-Apr-2006 to 31-Mar-2007 | 1-Apr2006 10 31-Mar2007 | 1-Ape2006to 3-Mar-2007 | 1-Apr2006fo 3-Mer-2007 | 1-Apr-2006 to 31-Mar-2007
FIFQ LIFO Annua! Avg. Cost Std Price FT: Show Pmﬁt‘
Closing Balance Closing Balance Closing Balance Closing Balance Closing Balance
Quantity Rafe  Value |Quantty Rate  Value |Quanfity Rafe  Vale |Quantity Refe  Value |Quanty Rale  Vale
= Bt 25 400 |
Material A ToUnt 1300 975000 75Unt 1200 90000 75Umit 1253 %40.00, 75Unit
C: New Calu@
A A&taCqumr‘
D: Del Cafurnn
N: Auto Columr
F3: Inv Rep
Fi0: Acc Rep
Grand Total 15 Unit 940.00 75 Unit 975.000 75 Unit 500.00 75 Unit 94000 75 Unit FA1: Fealures
Calculator ODBC Server Clri+N
‘ FIZ: Corgre|
FI2: Range
s Fi2: Value ‘
Gtevay of Taly > Sock Summay *9-Reese 1 11 (nglt] Th §De 2016 U1

Result:

The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 7

Preparation of Financial ratio, Operating Ration and Investment Ratio
Aim
To prepare Financial ratio, Operating Ration and Investment Ratio.
Algorithm
Step1: Double click the Tally icon in desktop menu
Step 2: Create a New company with all required information in accounts with inventory mode

Step 3: Gate way of Tally menu Appears click Accounts Info —Ledger — multiple ledger—
Create ledger

Step 4: Create ledgers (Wages, Rent, Salaries, Purchase, Sales, Discount received,
Commission, etc.) and accept the ledger

Step5: Pass the necessary vouchers like Payment, Receipt, Contra, Purchase, Sales related to
the Ledgers and accept the vouchers.

Step 6: Go to gateway of tally in generation of reports click Ratio analysis. Financial ratio,
Operating Ration and Investment Ratio will be displayed.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 1/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021

Output Ex. No.7 Financial ratio, Operating Ratio, Investment Ratio

ram olals )

BPw eBat BN Ol (3%  Glaep (e [KComCae SymtCes b (R
Ratio Analysis Mathan Kumar
Mathan Kumar Hathan Kumar g

Principal Groups For 4206 | Principal Ratios Fo ol
Working Capit Feki0 00 1Eg Cument Ratia

(Comsrt AsssfeCunert Latiftis! (Comset Assefs - Cument Lsbites]

Cashinand 34 f51.000.00 Dri Quick Ratio

Bank Accounts 100000000 Ce|  (Curment Assels-Stockin-hand, Curent Liablfes)

Bank 00 Alc DebtEquity Ratio

Logs (Lanity) - Canfal Acogurt + et Proff

Sundy Do sy oo e ot A ek Pl

{oue il odey| Gross Profit

Sundry Creditors 10,00, 00000 D Mgt Profit

{oue il ody| Operating Costh

(35 perentags of Sales Accourts

Sels et T Ml bl

Purchase Accounts 4 T2 000,00 Dr Recy, Tumaver in days

Stock-in-hand (oayment geromance of Deators

e i

Hett Proft 45800000 D!_R i

Whg. Capital Tumover 033 (Neft Proft/ Candl Aocount + Rt Pt

{Sales Aocourts  Woreng Capiz] {Retum on Wig. Capial

Inventary Tumaver L0 {Neft Proft / Wavkeing Canlel %

{Sales Accourts  Closip Stock

: Qut ‘ ‘ ‘ ‘B;Reml.imig-ie-::f-f:.-:':, U Restoe Al | Space: S |

L
Tl M > Gatenay of Taly > Retio fnafyse (c)Tally Sohsboms Pt L, 10882005 Thu M 710G
i (EGHEE

Result:
The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 8

Prepare Cash Flow and Fund Flow Statement

Aim

To Prepare Cash Flow and Fund Flow Statement
Algorithm
Step1: Double click the Tally icon in desktop menu

Step 2: Create a New company with all required information in accounts with inventory mode

Step 3: Gate way of Tally menu Appears click Accounts Info —Ledger — multiple ledger—
Create ledger

Step 4: Create ledgers (Wages, Rent, Salaries, Purchase, Sales, Discount received,
Commission, etc.) and accept the ledger

Step5: Pass the necessary vouchers like Payment, Receipt, Contra, Purchase, Sales related to
the Ledgers of Emerald & Co and accept the vouchers.

Step 6: Go to Gateway of tally in generation of reports click Display option — Cash/ Fund
Flow option— Net cash flow and net fund flow will be displayed.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 3/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA

COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211

BATCH-2018-2021

Output Ex. No.8 Cash Flow Statement

[ Tally 9
(c) Tally Solutions FZ-LLC, 1988.2006

=2

TallyGold - Multi User | F1: Detailed

F2: Period
http:livewew.tallysolutions.com EDUCATIONAL
F3: Company
P: Print E: Ex M: E-Mail 0O: U L: Lany H: Hel
P: E: Export M: E-Mai O: Upload L antuade H: Help — Daily Flow
Mathan Kumar Mathan Kumar
Inflow 1-Mar-2007 to 31-Mar Outflow

1-Mar-2007 to 31-Mar
-2007 -2007

| Capital Account 1,011,080 08

Direct Expenses
Indirect Incomes

20,000.00

1,40,000.00| Indirect Expenses 2,80,000.00

C: New Column

A: Alter Column
N: Auto Columr

F8: Other Rep

F9: Inv Rep
1 more ... 1 more ...
Total 1,014000000] Total 3,00,000.00] F10: Acc Rep
Mett InTlow: 98,40,000.00 F11: Features
Calculator ‘ODBC Server Clri+N
F12: Configure
>
Gateway of Tally > Display Menu ——> Cash/Funds Flow —> Cash Flow —> Cash Flow Summary

[9 - Release 1.11 (English) [Thu, 6 Dec, 2018

Output Ex. No.8 Fund Flow Statement

1w Tally 9 T -
(c) Tally Solutions FZ LLC, 19882006 TallyGold - Multi-User | F1: Detailed
F2: Period
http:fiwww.tallysolutions.com EDUCATIONAL
F3: Company
P: Print E: Export : E-Mail 0: Upload L: Language H: Help
d 0 3 a a |
Mathan Kumar Mathan Kumar
Sources 1-Mar-2007 to 31-Mar Applications 1-Mar-2007 to 31-Mar
-2007 -2007
!
1 Capital Account 1,00,19.009.88 NSRS 1,65,060.00
C: New Column|
A: Alter Columr
N: Auto Columr
1 more ... | 1 more ... |
Total 1,00,00,00000] Total 1,65,060.00| F8: Other Rep
Particulars Opening Balance Closing Balance Wkg Cap Increase | pa. Inv Rep
Current Assets 6,000.00Dr 984094000 Dr  98,34,940.00 | _ -
Current Liabilities F10: Acc Rep
Working Capital 6,000.00 Dr_98,40,940.00 Dr  98,34,940.00| F11: Features
Calculator ‘ODBC Server Cirl+ N
F12: Configure
F12: Range
o= F12: Value
|Gateway of Tally --> Display Menu --> Cash/Funds Flow --> Funds Flow --> Funds Flow Summary 9 Release 1,11 (English) [Thu, 6 Dec, 2018 14321

Result:
The above Program has been executed successfully.
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: I BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 9(a)

Preparation of Reports

Aim
To prepare reports for the following Trial Balance, Profit & Loss Account, Balance
Sheet, Bank Reconciliation Statement.

Algorithm
Step1: Double click the Tally icon in desktop menu
Step 2: Create a New company with all required information in accounts with inventory mode

Step 3: Gate way of Tally menu Appears click Accounts Info —Ledger — multiple ledger—
Create ledger

Step 4: Create ledgers (Wages, Rent, Salaries, Purchase, Sales, Discount received,
Commission, etc.) and accept the ledger

Step5: Pass the necessary vouchers like Payment, Receipt, Contra, Purchase, Sales related to
the Ledgers and accept the vouchers.

Step 6: Go to gateway of tally in generation of reports click balance sheet option balance
sheet of will be displayed for the created vouchers and click profit and loss account option
trading and profit and loss account of will be displayed. Click Display option and click
accounts book select bank accounts and press F5 reconciliation statement displayed.

Step 7: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 5/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA
COURSE CODE: 18BAU211

COURSE NAME: TALLY PRACTICAL
BATCH-2018-2021

Ex. No: 9(a) Trail Balance

e 3 ey =T x
{¢) Tally Solutions FZLLC, 1983-2006 TallyGold - Multi-User | F1: Datailed
FZ: Penod
EDUCATIONAL |~
- - F3: Campany
3““- E- Export : E-bail 0: Upload L: Language H: Help kaG.
Mathan Kumar e
Particulars 1-Ape-2006 to 31-Mar-2007
Closing Balance
Debit Credit FI: Vouchers.
Current Assets 1,09,58,000.00  6,80,000.00
Direct Expenses. 20,000.00
Indirect Incomes 1,40,000.00
Indirect Expenses 2.80.000.00
Diff in Opening Balances 4 38,000.00
C: New Column
A: Aler Calumn
N Aato Column
Fi: Other Rep
F8: v Rep
F10: Ace Rep
Grand Total 112.58,000.00 1125800000 44 Fontres.
Calculator OD8C Server CireN
F12: Configura
- 12 Ve
| Gateway of Talby -~ Dispiay Merw —> Trisl Balance ‘8- Release 111 {English) Wed, 26 Dec 2018 111
Ex. No: 9(a) Profit and Loss account
| () vatgena
B Pot | E: Expont |1 -0 | 02 tiioad |S:Shop |Gilanguage | Kaybost | K: Control Centre | t: Support Canre | H: Help
Profit & Loss A/c Mathan Kumar
| Mathan Kumar Tathan Kumar
| Particulars 1-Apr-2016 to 1-Jun-2016 Particulars T-Ap-2016 to 1l-2016
Opening Stock LSRRI Sales Accounts
Purchase Accounts 12,90,000.00| Closing Stock
Direct Expenses
Gross Profit clo 46,47, 730.00)
B0.89,267.50
Indirect Expenses 1,44,000.00| Grass Profit &F
Meat Profit 45.38,730.00| Indirect Incomes
Total iﬁm?""lﬁ;l Total
R Remawe Lins | 11

MmN N RA_s s

n___ ri/An
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KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA
COURSE CODE: 18BAU211

COURSE NAME: TALLY PRACTICAL
BATCH-2018-2021
Ex. No: 9(a) Balance Sheet
[Ty eena = =
2 Prat | E Export 0 il | &: Uplcad | & Shop G Langusge I [ : Control Centr=. | - Suppoet Centre: | H: Halp
Balance Sheet Mathan Kumar [ - | pa=—
Mathan Kumar Mathan Kumar
Liabilities 5 &t 1-8pr-2016 Assets as 3l 1-Apr-0016
Current Liabilities 2,50,000.00
Loans (Liability) Current Assets 19,86,000.00
Profit & Loss Alc 2,64,000.00
Caenmg Balance
Curmanit Paviod 26400000
Bt
Total IH‘OD‘ﬂUU.DU Total
G Quit | | R: Remova Lin | I | I
- v
Tally MAIN --> Gateway of Tally --> Balence Sheet () Tally Schutsions Put. Ltd, 1988-2015 Thas, 9 Mar, 2017 480531

e ¢ L=

Ex. No: 9(a) Bank Reconciliation Statement

LS 222 . e Y W 0 s s
{} Tally Solutions FZ.LLC, 13882006 TallyGold - Multi User | 5: Set ol Dates
| K: Keyboard: H: Halp
Ledger Hdfc Bank 1-Mar-2007 to 31-Mar-2007
Date  Panticulars Vich Type Bank Dafe Debit Credit
31-3-2007 Cash Contra 1,00,000.00
3132007 Cash Contra  3{-3-2007 10,00.000.00
3132007 Cash Contra 31-3-2007  5,00,000.00
3132007 Cash Contra 31-3.2007  2,00,000.00
Balance as per Company Books - 4,00,000.00
Amounts not reflected in Bank -
Balance as per Bank : 4,00,000.00
Calculator ODBC Server Chi+=N
F11: Features
L s F12: Configure
| Gateway of Talky --> Display Menu —> Account Books —» Cash/B__er Monthly Summary --> Ledger Vouchers —> Bank Reconciliation @ - Release 111 (English) Thy, 6 Dec. 218 143531
Result:
The above Program has been executed successfully.
N PN NS RA_a W/ . A__t_a_ _an__fC_ ___ . NN_.__ a2 £/ _ .. _.___ WALIF n___"7/4"D



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021
Ex. No: 9(b)

Backup and Restore company Information
Aim
To create Backup and Restore the company Information.
Algorithm
Step1: Double click the Tally icon in desktop menu

Step 2: Create a New company with all required information in accounts with inventory mode

Step 3: Gate way of Tally menu Appears click Accounts Info —Ledger — multiple ledger—
Create ledger

Step 4: Create ledgers (Wages, Rent, Salaries, Purchase, Sales, Discount received,
Commission, etc.) and accept the ledger

Step5: Pass the necessary vouchers like Payment, Receipt, Contra, Purchase, Sales related to
the Ledgers and accept the vouchers.

Step 6: Go to gateway of Tally Press ALT+ F3 Backup option appears. Enter the backup
option and select the company and select the source to save the company information. All
information of the company is backed up and saved in the source of the computer.

Step 7: Go to gateway of Tally Press ALT+ F3 Restore option appears. Enter the restore

option and select the company and select the source to retrieve the company information. All
information about the company is stored back to the tally server.

Step 8: End the Process

Prepared by: Dr. V. Mathan Kumar, Assistant Professor, Department of Commerce, KAHE Page 8/43



KARPAGAM ACADEMY OF HIGHER EDUCATION

CLASS: 1 BBA COURSE NAME: TALLY PRACTICAL
COURSE CODE: 18BAU211 BATCH-2018-2021

Output Ex. No.9(a) Back up
e Tally

{c) Tally Solutions FZLLC, 19882006 TallyGold - Muti Usar
{ | | HK: Koyboard | H; Halp
on O %
Select Com to
e - CiTallylData I End of List
;m _M' Abc 0030 Apr20 o o 38
e Baby Jeni {1000¢] Ape 2008 o - 2000
Narme of Company Hamber Daya Nithi {0007} ApreB0tE bl 2610
DevasCo [10005)  Aor 2006 o e 200
Mathan Kumar (10615 Harsa&Co (10004) o206 bo iae-207
R inventory P Ltd {10013) Apr 2008 b 2518
Inventory Pl Ltd 2018 (10012) Awiiviole-218
Jeni deni (10002 Apr2086 ol AT
Karthikeyan G [1000L3)  Aor 2006 o b 2007
Kows (1000) Ape 200§ o 2000
Kows! (10008 Ao 2006 b b 200
Ma {10014] Ao 200 o e 2000
Hanihini La (10011) Apr-2055 oMl
ia {HO01T) Apr 2006 b e 0
Frathis Prithiv {10000) A
Pur {1O0HE] Ao 2006 o e 00
Snena (10013 Apr
Suba (1OTE] Ao 2086 o o 27
Calculator DODBC Sarver Chr+
L_>
Gateway of Tally --> Comgany Info. --> Backup Companies on Disk 5 - Relezse 111 (English) [Thu, 6 Dec, 2018 150709

Output Ex. No.9(b) Restore
el T'aﬂydﬁ ;
(c) Tally Solutions FZ.LLC, 1988-2006 TallyGold - Multi-User

K: Keyboard

ore Companies on D atha a X|
Select Companies to Restore

Destination : C:\Tally\Data

Source se.

Name of Company Nurmber
Mathan Kumar (10019)

Accept 2

Yes o No

Calculator ODBC Server G+ N

1 >
Gatewsy of Tally --» Company Info, --> Restore Companies on Disk 9- Release 111 (English) Thu, 6 Dec, 2018 1509:20

Result:
The above Program has been executed successfully.
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